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   HOLY TRINITY CHURCH CONDITIONS OF HIRE 

Please read the following and return a signed copy to the Church Office

HIRER’S LIABILITIES
· The PCC accepts no responsibility for injury, accident or death to any person or for damage, loss or theft of any property belonging to the Hirer or to other persons attending the premises during the hire period. 
· Please note that you are primarily liable for any accident or injury which arises out of your activities whilst using our premises.
· All groups hiring the premises must provide written confirmation of their public liability insurance cover to the Booking Officer.  
· Accident Insurance cover is not included in the hire of the premises. This is the responsibility of the Hirer.
· For individuals organizing a private event, the PCC may agree to extend their liability insurance upon request.
· The Hirer shall:
· be liable for any damage caused to the premises, furniture and fittings therein arising from the hire period;
· report any such damage and breakages to the Booking Officer as soon as practicable
· indemnify the PCC for any expenses incurred as a result of the hiring, including claims for infringement of copyright.
· Supply, use and take away their own tea, coffee, milk and sugar, as well as tea cloths for drying crockery, cutlery pots and pans, 
· After use the Hirer is expected to leave the church hall, toilets and kitchen in a clean and tidy condition. The Hirer is also expected to check that all windows are shut and all lights are off before leaving the premises. Fire Exit Doors at the bottom of room 4 must be tightly closed.
· The Hirer is responsible for the removal of all items brought into the premises (e.g unsold jumble) the PCC will charge a fee of £50 for anything that has not been removed.
· All other rubbish should be separated and placed in the bins which can be found outside room 4 exit doors:
· Recycling items go into the Blue Bin and general rubbish into the Green Bins.
· All left over food should be put into the small green food bin kept in the kitchen and then emptied into the larger Green Food Bin located outside.
· It is the hirer’s responsibility to leave the room as they find it, returning tables/chairs etc to where they were originally.  Rooms are in constant use and must remain tidy for the next event.
HEALTH AND SAFETY
· The hirer should read for themselves the Fire Safety Regulations and Procedures relating to the premises. These can be found around the hall including rooms 1, 2 and 4 above the Fire Extinguishers.
· Any portable electrical equipment which is brought onto the premises must be good order and electrically safe and have a valid PAT certified label.
· There is NO SMOKING anywhere on the church premises.
· Emergency Exit Doors from room 4 lead to blue gates on the left. These lead out of the premises and onto the road and car park.
· There is a First Aid Box and Accident Book in a cupboard in the kitchen.  The book must be filled in should an accident occur and all accidents reported to booking officer.
· If the kitchen is used by the hirer, the hirer must observe the kitchen rules for use and Food Hygiene Regulations, which can be found in the folders kept in the labelled cupboard.
· When children or vulnerable adults are present anywhere on church premises, the Hirer is required to ensure that they are protected at all times and must read and abide by the Holy Trinity Safeguarding Policies – these can be found on the church website.
· Current Covid 19 guidance should be adhered to. 
· The hirer should provide a copy of their up-to-date Risk Assessment to the Booking Officer upon booking. 
· The churchyard is not a safe place for children.  All children in this area must be supervised by an adult at all times.
GENERAL
· The Booking Officer will show the hirer how to operate the heating controls upon request.
· There is no telephone on the premises.  All hirers should bring a mobile in case of an emergency.
· Holy Trinity Tewkesbury Church take no responsibility for the safety or security of private property.
· Holy Trinity Tewkesbury Church cannot be held responsible for injury or damage caused by incorrect use of any church equipment. 
· The PCC reserve the right to give reasonable notice to postpone or cancel any bookings.
· The PCC do not allow any form of gambling including tombola, bottle stalls or raffles.
· The PCC do not allow fortune telling, martial arts, yoga or any new age practices on any church premises.
· Any member of the PCC can reserve the right to attend any function held on its premises. 
· For the consumption of alcohol on church premises see separate Alcohol Policy
Any complaints about the facilities are to be made in the first instance to the Booking Officer in writing within 7 days.   
Any complaint that cannot be resolved may then be raised with the churchwardens.

Signed… …………………………………………  Date…………… 
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